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Foreword
  

 According to the famous saying the only certainties in life are death and tax. Now that the tax season has officially started, 
this saying has once more become a hard reality for all of us. 

For this reason, the trade union Solidarity thought it fit to compile a handy guide with useful tips and information to help 
you with the submission of your tax return. 

According to Solidarity spokesperson Moira-Marie Kloppers, the purpose of the guide is to equip taxpayers with the 
necessary information so that they don't pay more tax than they should pay. “Unfortunately, South African taxpayers 
don't get decent value for their taxes Corruption, poor service delivery and large scale waste are the order of the day. For 
this very reason we want to empower taxpayers with the knowledge they'll need so that they don't unwittingly pay more 
that they should by law,” Kloppers said. 

Here's what you need to know to file your tax return as painlessly as possible:

Overview:

• When dealing with income tax and tax returns, one must be prepared to read. 
• A major problem is that people are unfamiliar with taxation terminology. For instance, people think that a 
  deductible expense may be deducted for the physical tax payable while it actually may be deductible from 
  the taxable income. There is a huge difference between the two.  
• The most important requirement to understand your tax return is to see the bigger picture:

- First of all, you have income. That could come from more than one source and must also be 
  reported as such in the tax return. This not only includes cash; it could also include grants, 
  allowances, etc. 
- Secondly, you have exemptions. That means that certain types of income are exempt from taxation. 
- Thirdly, you have deductions. This means that specific expenses or a portion of expenses may be 
  deductible from your taxable income. 
- When the above have been dealt with, you will arrive at you “taxable income” which is the amount 

   used to calculate the tax payable. There are certain rebates on the tax payable that usually depends 
  on your age (over or under 65). These rebates are deducted from the physical tax payable. 
- SARS finally looks at the calculation of the tax payable in the tax return and compares it with the 
  amount already paid. Then a calculation is done to determine if you have to pay an amount or if you 
  would get a tax refund. 

When you see the bigger picture, you can do research on how your income and expenses fit into the tax return and 
into the calculations. The following links on the SARS website could come in handy:

• Information for individual tax payers
• Types of tax
• Guide for codes

http://www.sars.gov.za/ClientSegments/Individuals/Pages/default.aspx
http://www.sars.gov.za/TaxTypes/PIT/Pages/default.aspx
http://www.sars.gov.za/AllDocs/OpsDocs/Guides/PAYE-AE-06-G06%20-%20Guide%20for%20Codes%20Applicable%20to%20Employees%20Tax%20Certificates%202015%20-%20External%20Guide.pdf


Other important things to keep in mind

• Know your tax status

- Make sure you have a tax number. If not, you can obtain one by calling the contact centre of the 
  South African Revenue Service on 0800 00 SARS (7277) 
- Know which returns are due. People often make the mistake of thinking nothing would happen to 
  them if they don't file their returns. Remember, SARS can impose administrative fines if you fail to 
  submit your tax returns.
- You don't have to file a tax return if you:

~ Have earned less than R350 000 per year and had only one employer;
~ Haven't received a car allowance or income other than your salary; 
~ Don't want to claim any tax deductions; and
~ Haven't earned any dividends.

It is nonetheless still a good idea to file your tax return even if you fall in the above category, and your tax returns are 
up to date.

• Register for electronic filing

Many people subject themselves to the frustration of having to put in a day's leave to hand in their return at a SARS 
branch. Avoid the queues and register on www.sarsefiling.co.za to be able to file your tax return online from the 
comfort of your own home.

• Obtain an IRP5 tax certificate from your employer

- A tax certificate (IRP5) is a summary of your annual income and the amount of tax you have paid. 
  The monthly tax your employer recovers from your salary is indicated as “PAYE” (Pay As You Earn).
- Do remember – your employer is obliged by law to issue you with an IRP5 to enable you to 
  complete your tax return.
- Should your employer fail to provide you with an IRP5 certificate contact your nearest SARS contact 
  centre.

• My IRP5 contains all sorts of strange codes I don't understand – what am I to do?

- The total annual revenue of salary drawers is usually indicated by the code 3601, while bonus and 
  leave pay are indicated by the code 3605.
- Should any other strange codes appear on your certificate, contact a tax expert for advice. 

•  Obtain a certificate from your medical fund 

- If you pay your monthly medical fund contribution yourself (that is, if your employer doesn't pay it on 
  your behalf) your medical fund should issue you with a tax certificate. Make sure you include the 
  amounts on this certificate in your tax return. 

 - If your employer pays your medical fund contributions on your behalf, it should appear on your IRP5 
  certificate.
- Medical expenses not covered by your medical aid can be claimed from tax. However, bear in mind 
  that SARS exercises strict control over such claims and you must be able to produce a proven 
  record of each medical expense claimed back from tax. 
- Remember – only the tax in respect of medical expenses can be claimed in this manner; no other 
  purchases made at a pharmacy can be claimed in this manner.



• Contributions to pension fund, provident fund and retirement annuities, and contributions (premiums) to 
   income protection policies

- If you have any such policies you should receive a tax certificate from your service provider. Such 
  contributions are tax deductible.
- In many cases pension and provident fund contributions are dealt with as part of the payroll 
  programme and those contributions would appear under a code on your IRP5. Codes 4001 and 
  4003 are usually used for this purpose.
- If not dealt with as part of the payroll programme, contributions to a retirement annuity will be 
  entered under code 4006.
- The 2015 year is the last year in which premiums towards income protection policies are deductible. 
  This deduction is dealt with under code 4018. More information in this regard can be obtained from 
  your insurer or financial adviser.
- If you don't have a tax certificate don't estimate your annual premiums. Rather try to obtain the 
  proper documents by asking your broker to obtain them for you. 

• Talk to a tax expert 

- If you are not sure which expenses qualify for a tax rebate, talk to a tax expert. 
- Contact the South African Institute of Tax Professionals (SAIT) or the South African Institute of 
  Professional Accountants (SAIPA) to obtain details of your nearest tax expert.
- Remember – a tax expert will be able to offer you independent advice on tax-related issues.

Enquiries can be directed to info@cavosloo.co.za
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